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Introduction Contents

GP Pensions administration is now managed through PCSE Online. If there is a specific section in this guide that you would like to see, please click
one of the icons below to be taken straight to that section.

If you are looking to opt out of making contributions to your NHS pension, you can

visit PCSE Online, log in using your own personal credentials and complete the

new opt out form.

......... @ How do | opt out of making
pension contributions?

When you opt out of pension contributions through PCSE Online, the change

takes effect from the next calendar month. The system will also log all of the Wh | histori
changes you make to your pension scheme. S A ere can 1 see historic
applications?

Keep in mind that opt out contributions will only backdate within the current
financial year through PCSE online.

If you need to make a arrangements for a crossover of the financial year,

then requests to PCSE will have to be made outside of this process. Step-by-step
clicks

To use this guide, your user administrator needs to ensure you have been set up in
PCSE Online with at least one of the following roles:

e GPP - GP Principal

* GPP -GP Salaried 0y Further
* GPP - GP Practice Management Support
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How do | opt out of making pension contributions?

When you have made the decision to
opt out of your NHS pension scheme,
you will need to:

Log in. Womw  GP Peadions > OplOwl 3 Penbion Scheme - Opl-Oul Fom
P Fenstons and Employee's Application to leave the NHS

Pension Scheme

Usa ihes form 1o continu o work in ALL your curmenily acinee NHS Employments bul siop deducing Pensan Conrfatans Bom ALL employmrents. Refer i
Click Opt-Out iher Gisdance Moles fof furhes detsds

Click Pensions

1yl 1o hdsnnd il INHS and NHS Pension Schame, e B Bnesk-in.Serdon form, avaisbie & Inse URL b Form. Ths o, once submbed, will siop
Click Employees Application Pengicn Cootribution Deductions bomALL your currently actve HHS Employments and recond Bhal thal you & no longer an NHS Emplayes

. e i To conbinua o bo a NHS Employes but 50 take o Canses-beeai from a singhe empioymend only, use The Leawers Form, Bwowugh the redreant Emphoyer. T wil
Click on the magnifying glass icons
lparve you as an active WHS Employes. Oncs yo have poned anotiher Employer, your Pension Contribution Doeductons will re-commenos, thiough thal new
to see more ——

A e Refenendn Myt

Reason for Leaving Penslon Scheme

Sumact REaion K ILedeng Pendion Sciusm

Opt Out Start Date

W
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How do | opt out of making pension contributions?

Click on the magnifying icons to see
more information.

o0 (Dl ;! g % Ef ([ T B HTY B 60 BT ONly USE TN Ly JIFIrL i T LT il
beired YOI A5 AN Bctive NHES: Ernployaes. Oncs you hine s anobises Empioyer, your Pansson Connbution Daduciaes wil ne-Oomimenos, Tiicogh thal mew
Emphoyer

Appicaiion Feferenoe Humber Bdg—beer Flame ABRCOne ABCrimcipal

Reason for Leaving Pentlon Schamse

Sembart Rieason for Leasing Pension Sohwsme

Opt Out Siart Date

Dclaration

Compiaiing Fes. form will S furlher deductons: Bom you pracica in resped of your Coninbubons 1o e NHS Penson Schama. You only need o complele
Wi, ey rcd o S500 deduciions fnom all praciitioner amployments. Pleass ses P NHS Penseord websia for fufifed detaids

Once you have clicked Submit you By submilting B form you confirm the above, Deducons will casss from the next practics payment(z)
will also need to confirm your choice
by clicking the button on the next pop Date

Up bOX. 400 2y ®

Confirm Submizsion
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Where can | see historic applications?

If you want to view historic
applications to opt out of the NHS
pension scheme, you will need to:

Log in. Employee / Partner Activities Listing
Click on GP Pensions and Fraciice Hame: The Henon Medical Practice Date: 230472021
Payments

Click Pensions Sagerh By GMC Code 1 GP Name / MHSES Membarssip humbs

Click Opt-Out Submission Date From Submission Date To

LS : DT

Click Applications Listing

Opt-Out Start Date From Opt-Out Start Date To

You will now be on the Applications
listing screen where you can search oY ' BT YY
your historic records for:

* Joining

e Opting Out

* Additional Voluntary
Contributions

e SOLO work

e Breaks in Service

Click on the magnifying glass icons to
see more
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Step-by-step clicks

This is a summary of the steps you need to take to opt of making any further pension
contributions. If you would like to see these processes in more detail, choose How do | opt
out of making pension contributions? from the contents page.

How do | opt out of making pension contributions?

-_—

Log in

GP Payments

Pensions

Opt Out

Employees Application.

Enter the date you wish to be opted out on
Tick the declaration box

Click submit

© © N o o bk~ w0 D

Confirm your submission



Contact Us

For further support and information, please visit our website:

www.pcse.england.nhs.uk

| Qﬁ PCSE Website

To visit PCSE Online:

Q PCSE Online

NHS

England

For queries relating to a particular service, please use our:

Primary Care Support England . e
Online Enquiries Form

Your feedback helps us to make things better. https://pcse.england.nhs.uk/contact-us/

How satisfied are you with this interactive guide for opting out of pension schemes?

* * * *
Very Satisfied Satisfied Dissatisfied Very Dissatisfied C u Sto m e r S u p po rt C e n t re

0333 014 2884

Or alternatively, you can call our:

@ Go back to the contents page
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